
4090 Employee Work Day 

Certified staff will arrive at their designated work area a minimum of 30 minutes in 
before normal school starting time and will remain after the school day a minimum of 30 
minutes to meet with individual students, parents and faculty committees, and to carry 
out other professional responsibilities. Certified staff may leave 15 minutes earlier on 
the last working day of the week. Variations from the above schedule may be allowed 
by building principals where appropriate. For the purpose of benefits, an FTE for 
certified staff will be eight (8) hours per day. 

Administrators, full-time educational support personnel and supervisory personnel are 
expected to observe an 8-hour working day, excluding their lunch time. In the case of 
administrators, salaried educational support personnel and supervisory personnel, this 
time may be extended by the time required to discharge the responsibilities of their 
positions.  

Administrators have the right to schedule meetings, conferences, and other activities, 
and require attendance at such activities, before and after the hours stated 
above.  Hours worked beyond scheduled workday hours for such mandatory meetings 
will be paid for all hourly employees. 

For hourly and salaried non-exempt Educational Support Personnel, appropriate paid 
leave for absences combined with hours worked cannot exceed the number of hours in 
the employee's scheduled work week. 
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